
Resource Request
ICS 213 RR

 
Government of Western Australia
Department of Transport

09-07-34-0124

When blank, this form is classed as OFFICIAL, when filled out, this form is classed as OFFICIAL-SENSITIVE.

LOGS 1. Request Number:
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2. Incident Name: 3. Time/Date: 4. Resource Type:	  Fixed	  Consumable

5. Order (Use additional forms when requesting different resource sources of supply):

Qty. Detailed Item Description: (Vital characteristics, brand, specs, experience, size, etc.)
Requested  

Arrival Date

6. LOGISTICS

Estimated Arrival Cost ID#

7. Requested Delivery/Reporting Location: Total Costs

8. Suitable Substitutes and/or Suggested Sources:

9. Requested by Name/Position: 10. Priority:  Urgent       Routine       Low 11. Ops, IMT or Section Officer Approval Name:

RES 12. Resource available?  Y         N 13. If Resource unavailable, Request passed to Logs  Yes        No 14. Resources Signature:
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15. Logistics Order Number: 17. Supplier Phone/Fax/Email:

16. Name of Supplier/POC:

18. Notes:

19. Approval name of Authorised Logistics Rep: 20. Time/Date:

21. Order placed by:

Fi
na

nc
e 22. Reply/Comments from Finance:

23. Finance Section name: 24. Time/Date:
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	Instruction Text: Purpose: The Resource Request Form is used to request resources (equipment, facilities, support and personnel) necessary for a response. All resource requests should follow the resource process lifecycle detailed below to ensures resources ordered efficiently and tracked accurately. All orders to follow DoT policy and procedures.
Resources are Categorized into 4 Main Areas

1.*Human Resources (Required personnel that have the skill sets and are sourced form areas that are agreed by the IMT and in line with IAP) 

2.*Significant Portable Assets such as but not limited to - (Shoreline Assessment Team, Shoreline Cleanup Team, Vehicles, Helicopters, Toilets, Shelters etc)

3.**Consumables such as but not limited to - (Personal Protective Equipment, Bags, Absorbents, Shovels etc) this category of equipment is required to sustain the activities associated with item 2 above.

4.**Consumables required for sustenance for item 1 - Human Resources (Food, Water, Ice, etc)

Note: * Notates *Fixed: Resource – Booms, Vehicles, Vessels, Skimmers etc.  Must be approved by IMT 
           ** Notates **Consumables – Meals, Tools, PPP, Ware, Ice etc. Approved by Section Officer 

Note - Priority 
Requestor: Urgent should only be used if the resource must be checked in and available within the specified time or an operational objective will not be met. 
LOG: An urgent request takes priority over all other requests. The requestor and the resource unit should be notified ASAP on the status of the request.

The asset ID# must be included on this document, the ID number will be transferred to all equipment documents as the item transfers to different sections.

	Flowchart: 


